Borough of Park Ridge
53 Park Avenue

Park Ridge, NJ 07456

(201) 391-5673

Please indicate the purpose of this application:

[] Informai Sife Plan Review

L] Preliminary Site Plan Approval

] Finail Site Plan Approval

[] Amendment to Approved Preliminary/Final Site Plan

Subject Property:

Block: Lot:

Land Use Office

Site Plan Application

Daite:

For Office Use Only:

Date Submitted:
Applicalion #:
Escrow:;

Filing Fee:

Street Address:

Nearest Cross Streefts:

lone;

Applicant Information:

Name of Applicant:

Address of Applicant;

Phone:

Email:

Is the above listed applicant:

[1 Anindividual

O A partnership
L] A corporation
[ Or other

“If partnership or corporation, sfate the names and addresses of alf stockholders or individual partners
owning at least 10% of ifs stock of any class, or af least 10% of the inferest in the partnership:




Applicant's Attorney:
Address:
Phone #: Fax#:
E-Mail:

Applicant's Engineer:
Address:
Phone #: Faxi#;
E-Mait:

Applicant's Architect:
Address:
Phone #: Fait:
t-Mail;

Other Professional or Expert:
Address:
Phone #: Faxit,
E-Mail:

To whom should correspondence and notfices be sent?

If applicant is not the record owner of the land described above, state the applicant's legat
interesh:

Contract purchaser

Confract tfenant

Attorney tor record owner

Or other

OO o

Explain in detail the exact nature of the application and changes to be made to the premises: Please
include any peculiar conditions applicable to the premises, and alf relevant information about the
property that will help the Board evaluate the application,



Have there been any previous proceedings before the Park Ridge Planning Board or Zoning
Board of Adjustment? If yes, please give details of proceedings and outcome and provide
copies of applicable paperwork.

Has the applicafion been submitted to the Bergen County Planning Board?

If yes, please give date, details and the status of the application:

if no, provide the reason why an application has not been submitted:

Are any modifications or waivers of site plan details requested?



Borough of Park Ridge Land Use Office

53 Park Avenue INSTRUCTIONS
Park Ridge, NJ 07656 Planning Board
{201) 391-5673

In order to expedite the processing of your application, the applicant should be careful to fully
comply with the below instructions. The following items must be submitted prior to placement
on d specific agenda date:

1,

10,

11.

12.

13.

14.

An applicant may represent themselves however corporate/commercial applications
must be represented by an atiorney.

One (1) original set and twenty (20) copies of the application.*

One (1) original signed and sealed set of any plans (diagrams, architectural renderings,
site plans) and twenty (20) copies.*

One (1) original sealed updated survey and twenty (20) copies.*

Payment in full of all application fees $ and escrow fees $ . Payments must
be received in separate checks.

Certificate from the Tax Collector stating all taxes are paid up to date.
Notarized Certification of applicant form.
Notarized Owners Affidavit form.

You will receive an e-mail within 45 days of receipt of applicafion indicating if your
application is complete or incomplete.

Once complete, you will be scheduled for the next avadilable meeting date. The Park
Ridge Planning Board meets the 2rd Wednesday of every monfh and the Zoning Board
of Adjustment meets on the 39 Tuesday of every month.

A cerlified list of property owners within 200 feet of a subject site in the Borough of Park
Ridge and must be obtained from the Director of Finance.

Notice of Public Hearing must be served upon all property owners within 200 feet of the
property, including those in neighboring municipalities AND must appear in The Bergen
Record or The Ridgewood News at least 10 days prior to the hearing. If Notice of Public
Hearing is served in person, applicant must obtain a signature and a date from each
property owner. All public service utilities listed on the service list must also be notified.

An Affidavit of Publication obtained from the newspaper and a signed Certification of
Service must be submitted at least two days prior to hearing.

Any revised documents submitted on behalf of a pending application shall be submitted
at least ten {10) days prior fo the scheduied hearing.

* Addiflonal copies of applications and plans may be required.



SUBDIVISION AND SITE PLAN REVIEW

87 Attachment 1
Borough of Park Ridge
Appendix A

Checklist for Development Applications
|Added 11-13-1990 by Ord. No. 90-17]

A. All applicants before the Planning Board or the Zoning Board of Adjustment shall provide
all the information set forth in Paragraphs (1) through (8) below and the required
submission details, where applicable, set forth on the attached Submission Details. Failure
to complete the general requirements and submission details may result in a determination
of incompleteness by the approving authority.

()

)

(3)
*)
)

(6)

(7

(8

Six copies of the appropriate application form(s), completely filled in. If any item is
not applicable to the applicant, it should so be indicated on the application form(s).

Certificate that taxes are paid, submitted at Jeast 10 days before the public hearing on
the matter,

Receipt indicating that fees are paid.
Twenty-four copies of any required plot plan, site plan or subdivision plan:

Affidavit of ownership. If the applicant is not the owner, the applicant's interest in the
land, e.g., tenant, contract/purchaser, lienholder, etc.

If a corporation or partnership, list the names and addresses of all stockholders or
individual partners owning at least 10% of its stock of any class, as required by
N.J.8.A. 40:55D-48.1 et seq.

Statement as to variances and/or waivers which are sought, together with a statement
of reasons why the waivers or variances should be granted.

A narrative statement shall accompany each revised submittal, identifying the
modifications to the revised development application. The narrative shall also address
any comments contained in the reports prepared by the Board's professional planning
and engineering consultants, :

B. Submission details shall be as follows:

Subdivision Site Plan
Preliminary Final
Minor Major Major | Preliminary Final
L Plat Specifications.
(1)  Plat drawn at a scale of not less than X X X X X

1 inch equals 50 feet

87 Attachment 1:1 02 - 01 - 2013




PA

RK RIDGE CODE

Subdivision

Site Plan

Preliminary
Minor Major

Final
Major

Preliminary Final

)

Plans shall be prepared in
accordance with the Map Filing law
and signed and sealed by a:

(a) Professional engineer.

b

(b) Land surveyor.

IL

General Information.

©)

Name and address of owner and
applicant. If the owner i5 a
corporation, the name and address
of the president and secretary shall
be submitted with the application.

)

Name, signature, license number,
seal and address of engineer, land
survey or, architect, professional
planner and/or landscape architect,
ag applicable, involved in
preparation of plat.

(5)

Title block denoting type of
application, title of development,
Tax Map sheet, block and lot and
street location,

()

Date block containing the date of
preparation. All subsequent
revisions shall be noted and dated.

7

A key map showing the location of
the tract with reference to
surrounding properties, existing
streets and streams within 500 feet
of the site.

{8}

North arrow and scale.

5
P

&)

A schedule of required zone
district requirements and
compliance and/or noncompliance
to the same.

(10}

Signature blocks for Chairman,
Secretary and Municipal Engineer.

(11

Monumentation as specified by
Map Filing law.

(12)

Date of property survey.

»d

{13)

Metes and bounds description
showing dimensions, bearings,
curve data, length of tangents,
raddii, arcs, chords and central
angles for all center lines and
rights-of-way and center-line
curves on streets.

- (14)

Acreage of tract and all existing
and proposed lot lines and lots, in
square feet

87 Attachment 1:2
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SUBDIVISION AND SITE PLAN REVIEW

Subdivision

Site Plan

Miner

Preliminary
Major

Final
Major

Preliminary

Final

(15)

Names of all property owners
within 200 feet of site along with
their block and fot numbers.

X

X

X

(16)

Zone boundaries within 200 feet of
the site,

amn

Copy and delineation of any
existing or proposed deed

. restrictions, easements or

covenants or lands dedicated to
public use. If none, a notation to
that effect shall be placed on the
map.

(18)

1ist of required regulatory
approvals or permits.

(19)

List of variances and/or waivers
required and/or requested.

(20

Payment of application fees.

21

Tax Map block and lot number as
approved by the Borough Tax
Office.

22)

History of previous actions or
restrictions to the property.

@3)

When approval is required by any
other municipal, county, state or
federal agency, such approval shall
be certified on the plat or evidence
shall be certified on the plat or
evidence submitted that an
application has been made for such
approval.

1L

Natural Features,

24

Existing and proposed contours
with a contour interval of 1 foot for
slopes of 3% or less, an interval of
2 feet for slopes of more than 3%
but less than 15% and an interval
of 5 feet for slopes of 15% or
more. Existing contours are to be
indicated by dashed lines and
proposed contours are io be
indicated by solid lines.

(25)

Location of existing rock outerops,
high points, watercourses,
depressions, ponds, marshes,
wooded areas and other significant
existing features, including
wetlands, flood ¢levations of
watercourses, ponds and marsh
areas as determined by survey,

87 Attachiment 1:3
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PARK RIDGE CODE

Subdivision

Site Plan

Minor

Preliminary
Major

Final

Major | Preliminary | Final

(26)

Location of trees 6 inches or more
in diameter, as measured 1 foot
above ground level, outside of
wooded areas, designating species
of each.

X

X X X

Iv.

Man-Made Features.

27

Size and location of existing and
proposed structures with all
setbacks dimensioned.

(28)

Required setback lines.

>

(29)

Location and dimensions of
existing and proposed streets.

(30)

Location of existing buildings and
all other structures such as walls,
fences, culverts, bridges, roadways,
etc., on site and within 200 feet of
site, with spot elevations of such
onsite structures, Structures to be
removed shall be indicated by
dashed lines; structures to remain
shall be indicated by solid lines.

(31

All distances as measured along
the right-of-way lines of existing
streets abutting the property to the
nearest intersection with any other
street

(32)

Location plans and elevations of all
proposed buildings and other
structures, including elevation
sketches and building height in feet
and stories.

(33)

Location, height, dimensions and
details of all signs, either
freestanding or affixedto a
building. Where signs are not to be
provided, a notation to that effect
shall be indicated on the site plan.

G4

Location of all existing and
proposed storm drainage
structures, soil erosion and
sediment control devices and
utility lines, whether publicly or
privately owned, with pipe sizes,
grades and directions of flow,
location of inlets, manholes or
other appurtenances and
appropriate invert and other
elevations. The estimated location
of existing underground utility
lines shall be shown.

X*
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SUBDIVISION AND SITE PLAN REVIEW

Subdivision

Site Plan

Minor

Preliminary
Major

Final
Major

Preliminary

Final

(335)

All proposed streets with profiles
indicating grading; and cross
sections showing width of
roadway, location and width of
sidewalks and location and size of
utility lines.

X

X

(36)

The proposed use or uses of land
and buildings. Floor space of all
buildings and estimated number of
employees, housing units, seating
capacity or other capacity
measurements, as required, shall
also be indicated.

(37

All means of vehicular ingress and
egress to and from the site onto
public or private streets showing
the size and location of driveways
and curb cuts, including the
possible organization of traffic
channels, acceleration and
deceleration lanes, additional width
and other traffic controls which
may be required. Improvements
such as roads, curbs, sidewalks and
other design detail shall be
indicated, including dimensions of
parking stalls, access aisles, corb
radii, direction of traffic flow and
other conditions as may be
required in the applicable codes,

(38)

The location and design of any off-
street parking areas or loading
areas showing size and location of
bays, aisles and barriers.

(39)

The location of all existing and
proposed water lines, valves and
hydrants and ali sewer lines or
alternative means of water supply
or sewage disposal and treatment.
Plans and profiles of storm and
sanitary sewers and water mains,

(40}

The proposed location, direction of
illumination, power and time of
proposed outdoor lighting,
inchading type of standards to be
employed, radius of light and
intensity in footcandles.

(41}

The proposed screening and
fandscaping and a planting plan
indicating natural vegetation o
remain and areas to be planted,
type of vegetation to be utilized,
plant height and mature height

87 Attachment 1:5
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PARK RIDGE CODE

Subdivision

Site Plan

Preliminary
Minor Major

Final
Major

Preliminary

Final

(42)

The existing and proposed
stormwater drainage system as to
conform with the following: a
drainage basin designed to a
25-year storm; a detention basin
designed to a 25-year storm plus
100-year emergency bypass. All
plans shall be accompanied by a
plan sketch showing all existing
drainage within 500 feet of any
boundary and all areas such as
paved areas, grassed areas, wooded
areas and any other surface area
contributing to the calculations and
methods used in the determination.

X

X

X

(43)

Proposed final grades of all streets
shall be shown to a scale of 1 inch
equals 5 feet vertical and 1 inch
equals 50 feet horizontal, on sheets
22 inches x 36 inches, and
drawings shall include both plans
and profiles and shall show
elevations of all monuments
referred to United States Coast and
Geodetic Survey level bench
marks, and such elevations shall be
shown in feet and hundredths of
feet

(44)

Written proof that the lands set
aside or shown for easement,
public use or streets are free and
clear of all liens and
encumbrances.

87 Attachment 1:6
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CERTIFICATION OF PAYMENT OF TAXES

Date:

l, Tax Collector of the Borough of
Park Ridge, hereby certify that the property taxes on the property known as,
Block {s) , Lot (s) . as shown on the Borough Tax Assessment
Maps, have been paid through the quarter and that the taxes

on the afoerementioned property are not past due nor are there any
penalties, assessments, or interest due or outstanding as of this date.

Signature of Tax Collector

Please contact the Borough's Tax Collector Jessica Mazzarella at 201-573-1800 x 513 or E-Mail
jmazzarella@parkridgeboro,com for this infformation.



CERTIFICATION OF APPLICANT

SUBJECT PROPERTY:

L, (We,} the undersigned applicant(s) being duly sworn, upon my (our) cath(s) depose
and say that the statement contained herein are frue to the best of my (our)
knowledge, information, and belief.

Signature of Applicant:

Signature of Applicant:

Subscribed and sworn to me before this day of

Notary Public




OWNER'S AFFIDAVIT/ AUTHORIZATION — CORPORATE

STATE OF NEW JERSEY) ss:
COUNTY OF BERGEN)

. of full age, being duly sworn according to law, upon his/her

oath deposes and says:

1. Iam (office) of
a corporation of the State of

With its principal office at

2. Lam, by virtue of my office, authorized to bid said corporation to the representations and
agreements contained in this affidavit.

3. Said corporation is the owner of premises in the Borough of Park Ridge known as
and dlso known as Block Lot on the

current tax map.

4. Said corporation has authorized to make the foregoing
application to the Planning Board or the Zoning Board of Adjustment, on my (our} behallf,
and | (we) agree to be bound by the decision of the Board, including alf terms and
conditions made g pari thereof,

5. Said corporation has not authorized any other person to make such an application on its
behaif,

Subscribed and sworn to me before this day of . 20

Notary Public




OWNER'S AFFIDAVIT/AUTHORIZATION — INDIVIDUAL

STATE OF NEW JERSEY) ss:
COUNTY OF BERGEN )

. of full age, being duly sworn according to law, upon his/her

oath deposes and says:

1. F{we} am {are) the owners of premises in the Borough of Park Ridge known as
and also known as Block Lot on the

current tax map.

2. Complete below if application is made by other than owner(s):

My [our]} . i5 hereby authorized and empowered to make
application to the Planning Board or the Zoning Board of Adjustment, on my (our} behalf,
and | (we} agree to be bound by the decision of the Board, including all terms and
conditions made a part thereof,

Subscribed and sworn to me before this day of .20

Notary Public



Borough of Park Ridge Land Use Office
53 Park Avenue

Park Ridge, NJ 07656

(201) 391-5673

DATE:

Tax Office:

Kindly provide the undersigned within (7) days, a cerfified list if all property owners of record
within 200 feet of the following:

STREET ADDRESS:

BLOCK: LOT:

Itis understood that the said list will be mailed, e-mailed or picked up at the Tax Office. A fee of
$10.00 will be paid either in cash or by a check made out to the Borough of Park Ridge,

Applicant Name:

Applicant Address:

Applicant E-Mait Address:

Applicant Phone Number:

**Please contact the Borough'’s Tax Collector Jessica Mazzarella at 2071-573-1800 x 513 or E-Mail
imazzarella@parkridgeboro.com with any questions about this form.




NOTICE OF HEARING
PARK RIDGE
PLANNING BOARD

Address of property requiring variance: (ADDRESS)

Please take notice that on (date) at 8:00 pm at the Council Chambers in the Municipal Building, 55 Park
Ave, Park Ridge, NJ the Planning Board of the Borough of Park Ridge will hold a public hearing on the
application of (applicant name) for (relief sought) and all variances that become apparent during
testimony for the property designated as (Block and Lot and Address) on the Tax Map of the Borough.
The applicants seeks to { ).

All plans and maps associated with this application are on file with the Land Use Office and available for
inspection Monday through Friday from 9:00 am — 4:00 pm. The office is located within the Municipal
Building, 55 Park Ave. Park Ridge, NJ. All interested parties may appear at and participate in the hearing
in accordance with the Planning Board.

(Owners)
{Address)
Park Ridge, NJ

**(SAMPLE PUBLICATION) TO BE PUBLISHED IN THE RIDGEWOQOD NEWS OR THE RECORD.



CERTIFIED MAILING WITH RETURN RECIEPT REQUESTED DIRECTIONS

If any of this information Is not submitted, it WiLL delay your hearing. If notice is improper, it will
have to be completed again for the fulure hearing date.

The Notice of Public Hearing sample included in the application must be sent Certified Mail
Return Receipt Requested at least ten {10} days prior fo the scheduled hearing daie.
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Complete nome and full address as written on the List of Property Owners within 200" from the
Tax Assessor must be completed on both the green and white receipt and the white receipt
must be stamped by the post office with the date sent.

The nofice must be published in either The Bergen Record or The Ridgewood News at leqst fen
(10) days prior to the scheduled hearing date.

The "Certification of Service” located in the application must be completed, signed, and
notarized and submitted to the Land Use Office no less than one (1) day prior to the scheduled

hearing date.




NOTICE OF PUBLIC HEARING
NOTICE OF HEARING:  Planning Board

HEARING REQUESTED FOR
e a8 O O O SO A S S A NV BN N B B R N N A RS S S SR O RS

Address of property requiring hearing

ADDRESSED TO:

This is to nofify you that the undersigned owner{(s} of record of Lot: in
Block: on the Borough Tax Assessment Map shall appear before the Park

Ridge Planning Board on 20 at 8:00pm in the

Council Chambers of the Municipal Building, 55 Park Avenue, Park Ridge, for the

purpose of seeking (subdivision, soil moving,

variance(s) in order to

The purpose of this Notice is to afford you the opporiunity to appear, if you so desire, before
the said Planning Board at the time and place designated above for the purpose of being

heard with respect to this application,

All documents and maps relevant to this application are on file in the Land Use Office and

may be seen Monday through Friday during normal business hours.

Applicant(s) signature

Address of Applicant(s)

Signature of person served Notice



CERTIFICATION OF SERVICE

SUBJECT PROPERTY:

L, certify that on, o
muailed in the Post Office via Cerfified Mail, Return Receipt Requested, an envelope containing
copy of the Notice attached addressed to each of the persons on the attached list at the address
as show,

I, certify that on L personoily served a
copy of the Notice attached addressed to each of the persons on the attached list as shown.

[sighature)



Borough of Park Ridge Land Use Office
53 Park Avenue PUBLIC HEARING PROCESS
Park Ridge, NJ 07656

(201) 391-5673

INTRODUCTION

New Jersey law dictates the public hearing process for both the Planning Board and the Zoning Board of Adjustment.
APPLICATIONS

+ Upon submission, each application is assigned o number.

* The Land Use Office has 45 days in which to deem an application complete; at which fime an applicant will
be given a hearing date.

»  When the Chair calls an application, the applicant and/or attorey comes forward, and states their name(s)
for the record, Please note, corporate entities must be represented by counsel,

¢ The gpplicant/attorney provides a brief overview of the proposal and calls their withesses.

+ Each expert witness states his/her naome and occupation, is sworn in, and presents professional credentials
to the Board.

+ Once the witness' credentials are accepted by the Board, they may testify.

» The applicant's attorney will ask questions of each the expert withess to elicit their testimony.

» The Board ond its professionat staff will alse ask questions of the withesses,

AGENDA

A printed Agenda shows the order in which items will be heard or discussed. The Chair may change the order. Shouid
any items on the Agenda not get heard or require additional time, a continuation date is announced for any
uncoempleted applications. Generally, this announcement satisfies the Public Notice requirement. Agendas can be
found on the Planning Board and Zoning Board of Adjustment website,

THE CHAIRMAN

The Chair will open the meeting and make any announcements at this time. He may note changes in the agenda
and announce new hearing dates for matters that are adjourned. The meeting will then be open to the public, At
this time any person may address the Board about a matter notf being addressed on the agenda. Matters listed on
the agenda will be opened for discussion at the appropriate fime during the meeting. If @ member of the public has
a general question or special issue that they want 1o bring fo the attention of the Board, as fong as it is not related to
any item on the agenda, they may come forward at this time,

PROCEDURE

The Planning Board and the Zoning Board of Adjustment are quasi-judicial bodies. The Boards operate similarly to, but
not as strictly as a court of law. The Chdir runs the proceedings as a judge might and the Board acts like a jury that
votes on a final decision to approve or deny the relief being requested. The applicant provides testimony and will
also have expert withesses testify and infroduce evidence in support of the case. During each presentation there will
be an opportunity to question the witness about his testimony, At this time, the Board and the public are limited to
questions only. After each withess has provided testimony and answered questions, the Chair will open the meeting
to the public for general comments and statements, This is the appropriate time for a member of the public to express
an opinion about the application, or offer Information or materials for the Board's consideration.

CROSS-EXAMINATION

The Board, its staff, and members of the public, have the right to cross-examine each wiltnaess after they have
completed their testimony. The applicant, their professionals and others having tegal rights can also be cross-
examined, Thus, statements should be supportable and factual. The Board is legally required to act on an application
based upon the findings of fact and the proofs according o law that are presenfed to them, Although the Bogrd
may ake public input into account, it cannot and does not act solely based on public support or opposition. The

Board cannot make decisions based upeon financial considerations such as "ratables" or *tax” revenues.




Anyone wishing o speak or testify at a hearing must appear in person to aflow all parties the opportunity to cross-
examine. Pefitions are NOT admissible into evidence and cannot be read at a hearing. Letters are only admissible if
the author of the letter is present and wiling o read it into the record themselves. The author of the letter is then
suibject to cross-examination.

PUBLIC QUESTIONS AND COMMENTS
QUESTIONS

« The Chair will open the meeting 1o the public after each witness has testified so that the members of the
public have an opportunity to ask questions of each expert, Please remember that this fime is limited to
questions of that particular withess and it is not the time for ‘general' comments,

» A member of the public may come to the microphone when acknowledged by the Chair. He/She will be
asked to state his/her name and address for the record, and is then permitted to direct questions to the
appropriate party.

+ Experf withesses only tesfify in their field of expertise.
¢ Afler public questions are completed, the Chair temporarily closes the hearing on this aspect of testimony.
+ This process is repeated with each different expert witness.
o  When all withesses have been presented and the testimony is complete, the Board and its staff have the
opportunity to ask any final questions.
COMMENTS

« Just before the Board takes final action on the application, the Chair will once again open the meeting to
the public. This is the appropriate time to offer general comment or opinicn on the proposal, request special
consideration and/or ask any final questions. This is probably the last opportunity for the public {o speck on
the application. Remarks may be directed to q specific person or to the Board.

When you follow the above procedures, your condributions will have maximum impact on the Board's deliberations
as they consider g land use application, Please note however, that the Chair has the right to close the public portion
of a hearing if the audience becomes unruly, The Chair may also mit repetitive comments or irelevant testimony.
The Chair may also limit the time or number of questions or comments from one citizen in order to allow adequate
time for other members of the public to comment, The goal of the Board is for the applicant as well as all residents
and members of the public affected by an application to be heard.

These procedures are generally adhered to shictly during hearings on large or complex applications requiring many
withesses and a great deal of testimony. For smaller or less complicated applications, the Chair may, when
appropriate, open the hearing for both questions and comments at the same time.

Anyone unsatisfied with the outcome of an application, has the right to appeal a decision, in Superior Court, within
45 days of adoption of the Board's resolution.

We hope that this evening and your participation in it, will prove 1o be a rewarding experience, We thank you for
coming out to parficipate in this vital democratic process. If you have any other questions about the Board process,
feel free to free to call the Land Use office at (201} 391-5673.

***This information is for the purpose of assisting interested parties in understanding and participating in the municipal
fand use process. Each application is unique and deviations from the basic process necessaiily occur. Such
deviations should not be considered a basis for an argument in any appeal of a Board decision.

Questions regarding land use procedures should be directed to the Zoning Officer or Land Use Secretary at 201-371-
5673





